Artigarvan Primary School
Acceptable Use Policy for Internet and E-mail

1 Pupils must obtain the permission of parent(s)/guardian(s) before they can be allowed to use the Internet or education Email service. The Parental Permission Form must be signed and returned to the school.

2 Pupils should only use the school computer systems for those activities and services (Internet and Email) which they have been given permission to use.

3 Pupils must only use the school computers with the permission and under the supervision of a member of staff.

4 Activities which use the Internet during taught lessons will be directly related to school work.

5 Pupils must only use the user name and password (if used by the school) that they have been given.

6 Pupils should not download and use material or copy and paste content which is copyright.  Most sites will allow the use of published materials for educational use. Teachers will give guidelines on how and when pupils should use information from the Internet.

7 The Internet access is filtered by Northgate security systems to stop access to unsuitable material. As no filtering system can be 100% effective, it is important that parents are aware that users of the system are required to act responsibly. Under no circumstances should pupils attempt to view, upload or download any material that is likely to be unsuitable for children or schools. Pupils have a responsibility to inform the member of staff supervising them if they have accidentally accessed inappropriate content.

8 Pupils will be taught to respect the privacy of files of other users. They will be taught not to enter, or attempt to enter without permission, the file areas of other pupils or staff.

9 Parents are asked to explain the importance to their child of these rules for the safe use of the Internet and to sign and return to the school the Parental Permission Form. No disks from home can be used on systems in school.

10 It is the policy of the school, where possible, not to identify individual children in photographs used in local newspapers or on the Internet. For pictures used on web sites most images used are of groups of pupils.

11 The Northgate email system is a service for Year seven pupils and is provided for educational use. The mail service is only to be used in accordance with the school’s policy and procedure.  Where your child has been allocated an individual account it is important that they understand that all mail sent using this system is automatically screened for inappropriate language and any mail found to contain such language will result in disciplinary action which will include informing parents.

Failure to comply with these rules will result in one or more of the following:

· A ban, temporary or permanent, on the use of the Internet at school.

· A letter informing parents of the nature and breach of rules.

· Appropriate sanctions and restrictions placed on future access to school facilities to be decided by the school.

· There may be occasions when the police must be contacted.  Early contact will be made to establish legal positions and discuss strategies.

If you do not understand any part of this “Acceptable Use Policy”, parents should ask a member of staff for guidance. You should only sign the Parental Permission Form when you have read, understood and have explained the importance of these rules to your son or daughter.

Parental Permission for Pupil use of Internet Facilities at School

The school has a connection to the Internet. The Internet provides a number of important and valuable contributions that can enhance learning and understanding in all of the school curriculum areas. Thousands of schools across the world now have access to the Internet, and many pupils and

students are reaping the educational benefits this learning resource provides.

As a result of the open and unregulated nature of the Internet, there is some material that is unsuitable for viewing by children. Therefore, we have introduced procedures that should enable your son/daughter to use the Internet facilities safely and securely. A copy of the school’s Acceptable Use

Policy is attached to this letter. We will make every effort to ensure that unsuitable material is not viewed by your son/daughter. A member of staff will monitor each session. Each member of staff and parents of each pupil using the Internet must agree to the Acceptable Use Policy. This policy sets out the rules that must be adhered to, for the protection of all users.
The form below must be completed, signed and returned to the school for our records. Use of the Internet and/or E-mail service will be withheld unless this has been done.

I have read, understood and explained the Acceptable Use Policy to my child:

Pupil Name (PLEASE PRINT)_________________________________ 

Name of Parent/Guardian/Carer (PLEASE PRINT) ________________________________________

Signature of Parent/Guardian/Carer __________________________________ Date _________

Please indicate the services you will allow your son or daughter to use:

Service:    



Signature of Parent/Guardian/Carer

The Internet (filtered access via Northgate system)________________________
Year 7 only: filtered education e-mail service_____________________________
 

Internet Access Policy
How will the risks be assessed? 

· In common with other media such as magazines, books and video, some material available via the Internet is unsuitable for pupils. The school will supervise pupils and take all reasonable precautions to ensure that users access only appropriate material. However, due to the international scale and linked nature of information available via the Internet, it is not possible to guarantee that particular types of material will never appear. Neither the school nor the governors can accept liability for the material accessed, or any consequences thereof. 
· Methods to quantify and minimise the risk will be reviewed.
· Staff, parents, governors and advisers will work to establish agreement that every reasonable measure is being taken;
· The Principal will ensure that the policy is implemented effectively. 
  

How will the security of the school ICT system be maintained? 

· The whole system is reviewed by Northgate with regard to threats to potential threats from Internet access.
· No personal data should be sent over the Internet unless it is encrypted or otherwise secured.
· Virus protection will be installed and updated regularly by Northgate.
· Personal floppy disks may not be brought into school. 
How will the school ensure Internet use provides effective learning? 
· Curriculum planning will identify opportunities to enrich and extend learning activities via access to the Internet;
· Pupils will be given clear objectives for Internet use; 
· Pupils will be provided with lists of relevant and suitable Web sites;
· Pupils will be informed of their responsibilities;
· Pupils will be informed that checks can be made on files held on the system;
· Pupils using the Internet will be supervised appropriately;
·  The school will work with the WELB and the Internet Service Provider to ensure systems to protect pupils are regularly reviewed and improved.
 

How will pupils be taught to assess Internet content? 

ICT teaching should be widened to incorporate Internet content issues, for instance the value and credibility of Web materials in relationship to other media. 

· Pupils will be taught to validate information before accepting it as true, and to discriminate between fact and opinion;
· When copying materials from the Web, pupils will observe copyright; 
· Pupils will be made aware that the writer of an E-mail or the author of a Web page may not be the person claimed; 
· Pupils will be taught to expect a wider range of content, both in level and in audience, than is found in the school library or on TV; 
· Pupils will be encouraged to tell a teacher immediately if they encounter any material that makes them feel uncomfortable.
How will E-mail be managed? (Year seven only)

·  Communications with persons and organisations will be managed to ensure appropriate educational use and that the good name of the school is maintained;
· The forwarding of chain letters will be banned;
· Pupils may send E-mail as part of planned lessons; 
· E-mail messages on school business must be approved before sending.
How will publishing on the Web be managed? 

· The Principal will delegate editorial responsibility to a member of staff to ensure that content is accurate and quality of presentation is maintained; 
· The Web site will comply with the school's guidelines for publications;
· Pupils will be taught to publish for a wide range of audiences which might include governors, parents or young children;
· All material must be the author's own work, credit the sources used and state clearly the author's identity or status; 
· The point of contact on the Web site will be the school address and telephone number. Home information or individual E-mail identities will not be published;
· Photographs of identifiable individual pupils will not be published on the Web site. Group photographs should not have a name list attached. 
How will complaints be handled?
· Responsibility for handling incidents will be given to a senior member of staff;
· Pupils and parents will be informed of the procedure;
· Parents and pupils will need to work in partnership with staff to resolve any issue;
· As with drugs issues, there may be occasions when the police must be contacted. Early contact will be made to establish the legal position and discuss strategies;
· If staff or pupils discover unsuitable sites, the URL (address) and content will be reported to the Internet Service Provider;
· A pupil may have Internet or computer access denied for a period;
How will staff, pupils and parents be kept informed? 

· Rules for Internet access will be posted near computer systems. The Acceptable Use Statement or Rules for Responsible Internet Use could be printed as posters;
· All staff including teachers, supply staff, classroom assistants and support staff, will be provided with the WELB’s Internet Access Policy, and its importance explained;
· Parents' attention will be drawn to the Policy in a school letter and on the school Web site;
· A module on responsible Internet use will be included in the ICT lessons covering both school and home use.
 
Artigarvan Primary School
Rules for Responsible Internet Use
· The school has installed computers with Internet access to help our learning. These rules will keep you safe and help us be fair to others.
· I will only access the system with my own login and password, which I will keep secret; 
· I will not access other people's files; 
· I will use the computers for school work and homework;
· I will ask permission from a member of staff before using the Internet;
· I will only E-mail people I know, or my teacher has approved;
· The messages I send will be polite and responsible;
· I will not give my home address or telephone number, or arrange to meet someone, unless my parent, carer or teacher has given permission;
· I will report any unpleasant material or messages sent to me. I understand this report would be confidential and would help protect other pupils and myself;
· I understand that the school may check my computer files and may monitor the Internet sites I visit. 

 

 

