CONSTITUTION
ARTIGARVAN PRIMARY SCHOOL PTA 

AIMS 

a) To organise fundraising activities which resource, support and advance the education of the pupils attending the school. 

b) To foster close co-operation and communication between parents, teachers and the wider community. 

c) To promote a positive image of the school.
MEMBERSHIP
All parents/guardians of children attending Artigarvan PS and all staff at the school shall be eligible for membership. 

GENERAL MEETINGS
The Annual General Meeting (AGM) is no longer a statutory requirement therefore any business requiring the attention of parents will be sent home via a letter.
COMMITTEE
Under normal circumstances parent members of the committee shall be appointed as a result of a letter sent out to parents informing them of the option to become a member of the new PTA.  Names of volunteers should be returned to school and the selection process will take the format of a draw. They shall be elected for a two year term.


The business of the PTA shall be managed by a committee of at least seven members. 
The PTA committee shall consist of the Principal, Vice – Principal and 5 - 7 parent members.  If either the Principal or the Vice Principal is unable to attend, then one of the teaching staff shall attend to ensure there are always two teachers present at every meeting.

At all PTA meetings voting shall be on the basis of one vote per member present at the meeting. 
PTA MEETINGS    

Meetings of the committee shall be held as required
The notice calling the PTA meeting shall be sent to members at least one week in advance. 
The business shall include
a) The work of the committee
b) Approval of accounts
c) Appointment of responsibilities
d) Any resolutions submitted by members
e) Election of office bearers
Office bearers will be Chairman/woman, Secretary, Treasurer and such others as may be required. The office bearers to be elected by the committee at the first PTA meeting. 

The committee may co-opt any member to fill a vacancy occurring. The co-opted members shall retire at the end of each 2 year term but shall be eligible for election. 

PTA
At all meetings of the committee a third of members, of whom at least two are office bearers, shall form a quorum. 

Each member of the committee shall have one vote and resolutions shall be passed by a simple majority vote of those present. The Chairman/woman shall have both a deliberative and casting vote. The Chairman/woman's casting vote shall be used only in the event of a tie. 

The Secretary shall be responsible for keeping accurate minutes of all meetings and shall make these available upon request to anyone. 

Funds of the PTA shall be lodged in a bank, building society or other account in the name of the PTA. Cheques shall be drawn or withdrawals made against the signatures of two named committee members. The Treasurer shall be responsible for keeping accurate records of the financial transactions of the PTA. 

The committee shall be responsible for ensuring that all property/money received by/for the PTA shall be applied for the aims of the PTA. 

CHANGES TO THE CONSTITUTION
Changes or additions must be made at a meeting called for the purpose or the request made via a written letter addressed to both the Principal and the Board of Governors. The proposed change shall be specified in a BOG’s meeting and be approved by a simple majority. 

DISSOLUTION
In the event that the PTA ceases to exist, any remaining funds should be distributed for the benefit of the children at the school. 
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